
Locks Heath Junior School 
 

Next read ‘How to upload documents’  
 

Downloading and editing documents in Google Classroom 
Editing a Google Doc 

 

 

 

  

Some assignments contain a 

Google Doc.  The class 

teacher has made a document 

which has been copied for 

each pupil. 

Students can write directly onto the document. 

The document is automatically saved in your child’s Google Drive. 

 

When your child is finished, click on 

‘TURN IN’ and the document will be 

sent to the class teacher to view. 

 



Locks Heath Junior School 
 

Next read ‘How to upload documents’  
 

Downloading and editing documents in Google Classroom 
Downloading Word documents 

 
This assignment contains a 

Word document. 

If you want to type on the 

document, you will need to 

download it first. 

Click on the document. 

Next click on these three dots. 

Select ‘open in 

new window’. 

You can print from here. 

Click on the three dots and select 

‘download’ 

Open the task and save it to your own hard 

drive. 


